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MNOJOXEHHUE
0 Mepax 110 HEZIOMYIEHHUIO COCTaBIeH s HeoQULMaIbHOM OTYETHOCTH
M UCIOJIb30BaHHs MOLNEIbHBIX JOKYMEHTOB
B OI'bOY BO «Poccuickuii rocyjapcTBEHHbIH reooropa3BeouHbIi
YHUBEPCUTET
umenu Cepro Opmxonukuaze» (MI'PH)

I. O0mwue nonoxkeHun

1.1. Hactosee IlonoxeHue onpezensier nopsaok AeHCTBHI paGOTHUKOB
®I'bOY BO «Poccuiickuii rocy1apCTBEHHbIH Ie0I0ropa3BeA0YHbIi YHHBEPCHTET
umend Cepro Opmxonuxkumse» (MI'PU) (manee — Opradusaunus) npu
BO3HMKHOBEHHWH COMHEHHH B NOJIMHHOCTH MpeICTaBIEHHBIX JOKYMEHTOB.

1.2. TepMuHBI U onpeeneHus:

JAOKYMEHT — MaTe€pHaJIbHbId HOCUTENb ¢ 3a)UKCHUPOBAaHHOW Ha HEM B
mo60# Gopme uHpOpMalKeli B BHE TEKCTa, 3ByKO3AMMCH, W300paxeHus U (UIH)
HX COYETAHHs, KOTOPBIK UMEET PEKBHU3HTBI, NO3BOJIAIOLLME €r0 MAEHTH()HULIHPOBATE,
M [pelHa3HaYeH AJs Mepeladyd BO BpPEMEHM M B MPOCTPAHCTBE B LENAX
001I€CTBEHHOIO UCTIONB30BAHUA U XPaHEHMS;

SNIEKTPOHHBIH  JOKYMEHT — JIOKyMEHTHpOBaHHas HHQOpMaLus,
MPENCTaBl€HHas B JEKTPOHHOH (Qopme, TO €CTb B BHIE, NPUIOAHOM s
BOCIIDMATHS 4EJIOBEKOM C MCIIOJIb30BAHUEM 3JIEKTPOHHBIX BBIYMCIIMTENBHBIX
Mall¥H, a Takxke IJs Mepeiayd no MHQpOpMallMOHHO-TENEKOMMYHHKALMOHHBIM
CeTsAM MiIM 006paboTKH B HH(POPMALIMOHHBIX CHCTEMAX;

JK3EMILIAP MOOKyMEHTa — 06pa3eu THPAKUPOBAHHOIO JIOKYMEHTa,

MIEHTHYHBIH OpUrHHAIY;
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OTYETHOCTh — COBOKYMHOCTb KOJMYECTBEHHBIX M KayeCTBEHHBIX
nokaszarejien, XapakTepu3yllMx AeaTesabHocTh OpraHusaluy 3a OINpeeeHHBIH
nepuo/ BpEMEHH.

1.3. OT4eTHOCTD COCTaBIIAETCA s NOJTy4YeHUs opraHamu
rocylapCTBEHHOHW BJIacTH, PYKOBOACTBOM M (MJIM) YUpeOUTEleM aKTyallbHbIX
CBeJIEHUH O TeKYlleM MOJIOKEHUH Ael TM60 HH(OpPMALIUK 10 UTOraM AeSATeNbHOCTH
(OTenbHBIM HaMpaBleHUAM JesiTesbHOCTH) Kak OpraHusauuu B LIEJIOM, TaK M
CTPYKTYPHBIX MOApa3Ae/IeH .

1.4. Buasl OTYETHOCTH:

rocyJapcTBeHHas, COCTaBjiseMas Ha OCHOBE YTBEPXKAECHHBIX B
YCTAHOBJIEHHOM TMOpsAAKe YHU(QUUUPOBAHHBIX (OPM M B COOTBETCTBHH C
YTBEPKIEHHBIMH HOPMAaTHBHBIMH NMPaBOBBLIMH akTaMu Poccuiickoit ®enepannu;

BEJIOMCTBEHHAs, COCTaBjlsdeMas Ha OCHOBaHMM TpeOOBaHHM, IHCEM,
3alpOCOB O [PEACTaBI€HMH HWH(GOpPMALMM B CBA3M C  OCYILECTBIEHHEM
MHHHUCTEPCTBOM Haykd M Bbicllero obpasoBanusi Poccuiickoii Peaepaiuu
(GyHKUMIH M OTHOMOUM#t yupeauTens,

BHYTpeHHs, paspaboTaHHas U yTBepkaeHHas Opranusaiuen.

[.5. Oba3aTenbHBIMU PEKBU3MTAMM OTYETOB SBISAIOTCA: HAUMEHOBAaHHE
or4era (JOKYMEHTa), HAMMEHOBAaHWE OPraHM3alMHi, HAMMEHOBAHHE CTPYKTYPHOTO
nojipasaeNneHus (€Ciu 3TO OTYET WM CrpaBKa O paboTe MoapasjeneHus), Jara,
HOMED IOKYMEHTA, 3arojIOBOK 110 TEKCTY, MOANKUCH OTBETCTBEHHOIO AOKHOCTHOIO
MU, rpuQ yTBepKaAeHUs (TPH HeOOXOAMMOCTH) MIM pPe30MoLMs (pelueHue)
pykoBoautens OpraHusauuu (HayaibHUKa CTPYKTYPHOIO MOAPAa3AeNeHH s ).

1.6. I'Ton HenelCTBUTEIbHBIMH JOKYMEHTaMH CIIEyeT TOHUMATh:

MONHOCTBIO M3TOTOBJIIEHHBIE IOJJENIbHBIE JOKYMEHTHI HIIM IOIJIMHHBIE
AOKYMEHTBI, B KOTOpbl€ BHECEHbl HM3MEHEHMs IYTeM [IOJYUCTOK, MIOIMMUCOK,
MCNpaBJICHHH WM YHUUYTOXKEHHS 4aCTH TEKCTA, BHECEHUS B HErO JOMOJHUTENbHBIX
AQHHBIX, NPOCTABJIEHHS OTTUCKA MOJJENBHOTO [ITAMIIA MJIM [IEYaTH U T.IL.;

(haKTHYECKH SBNAIOLIMECS NOMJIMHHBIMU, HO COIEPXKALLME CBEEHHUS, He

COOTBETCTBYHOLIHE NeHcTBUTENbHOCTU. OHU COXpPaHAKT BHEWIHMWE TIPU3HAKU U
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PEKBU3MThI HaNEKALIMX JOKYMEHTOB (M3roTaBIMBAIOTCA Ha OQHUMATIbHOM ONlaHKe,
colepaT HaMMEHOBAHHS NOJDKHOCTEH M (paMUIIMM JIML, YTIOJHOMOYEHHBIX HX
MOJTUCHIBATH), OJIHAKO BHECEHHBIE B HEro CBeJeHMs (TeKCT, LM(POBBIE JaHHBIE)
SBISIOTCA ChanbCUPULMPOBAHHBIMH;

BblJlaHHbl€ C HapylleHHMEM YCTAHOBJIEHHOIO IMOpslKa, TO €CTb B
pe3ysbTare 3710y noTpebieHUs JOKHOCTHBIM JIULIOM CITyKEOHBIM MOJIOKEHUEM HITH

COBEPLIECHUS UM XaJIaTHBIX AEHCTBUH MPU BblAa4ye 3TOr0 JOKyMEHTA.

I1. lefictBusi paGOTHHKOB NPH BO3HHKHOBEHHH COMHEHHH
B MOAJHHHOCTH NpeACTABJIEeHHbIX 10KYMEHTOB

2.1.1lpy mpoBepke OOKyMEHTOB HEOOXOAMMO  YYMTHIBaTh, YTO
MOAJIMHHOCTb MPEACTAB/IEHHbIX NOKYMEHTOB YCTAHABIIMBAaeTCs MYTEM IPOBEPKH
pealibHOCTH MMEIOLLMXCS B HHUX MOAMNMCEH JOMKHOCTHBIX JIML U COOTBETCTBMSA
COCTaBJIEHHs JOKYMEHTOB JaraM OTpaKeHHs B HHUX omepauud, HHOOpPMAalUH,
(GhaKToB U T.J.

2.2. JloctoBepHOCTh HMH(pOpMaLUH, 3adHUKCHPOBAHHOW B [IOKyMEHTaXx,
NpoBepAETCA M3Yy4YEHHEM YKa3aHHbIX JOKYMEHTOB M B3aMMOCBS3aHHBIX C HHUMH
JIOKyMEHTOB. 3aKOHHOCTh OTPaXX€HHBIX B JJOKYMEHTAX OMepalMii yCTaHaBIMBaeTCS
MyTEM [MPOBEPKHU UX COOTBETCTBUA 3aKOHOAaTeNbCTBY Pocculickoi denepaiiuu.

2.3. Ilp1 BO3HMKHOBEHUM COMHEHHUH B MOUTMHHOCTH JIOKyMEHTa pabOTHHK
00513aH He3amMeIMTeNbHO COOOLIMTE 06 3TOM CBOEMY HEMNOCPEeCTBEHHOMY
Ha4yaJbHUKY.

2.4. B cny4yae BO3HHKHOBEHHS 00OCHOBAHHBIX COMHEHHUH B MOMJIMHHOCTH
NPEACTAaBICHHBIX JOKYMEHTOB M JOCTOBEPDHOCTU COAEpKAalleWcs B HHUX
nHpopmauuu Opranusauus o0s3aHa NpPEANPUHATL Mepbl, HANpaBICHHBIE Ha
YCTPaHEHHE BO3HUKLIMX COMHEHHMH U Ha MOJly4YeHHe JIOMOJHHUTENbHBIX CBECHUH, B
TOM YHCJI€ HANPaBUTh COOTBETCTBYIOLIMH 3aMpOC JIMILY, BBLAABIIEMY J1OKYMEHT.

2.5. B cay4ae yka3aHus B OTBETe Ha 3ampoc MH(GOPMALMH O TOM, YTO
AOKYMEHT HE TMOArOTaBIMBAJIICS M He BblAaBaICs MO0 €ro cojpepKaHue He

COOTBETCTBYET ﬂ,@ﬁCTBHTeHbHOCTH, PYKOBOJHUTEIB OpraHmauuu [IPUHHUMAET
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pelleHKe O HanpaBleHuH COOOIIEHUs B [IPABOOXPAHUTEIbHBIE OPraHbl O IIPU3HAKaX
COBEpLIEHHOI0 NTPaBOHAPY ILIEHHS.
2.6. ITpencraBneHHble B OpraHy3auuio HeleHCTBUTENbHBIE OKYMEHTBI U
(MW1M) MX KOMWM He MOJJIeXaT BO3BpaTy B CBA3M C BEPOATHOCTHIO MX BBIEMKH

NpaBOOXpPaHUTEJIbHBIMH OpraHaMH.



